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FAQ:  How to Login to QuickEdit  

This FAQ describes how to use the Internet Marketing Company’s new Website 
Management system named "QuickEdit".  "QuickEdit" mode is where one simple click 
allows you to easily and directly edit the text, images and links on any page in your 
website. 

 

THE LOGIN DIALOGUE BOX 

 

To do this, you first click on the LOGIN 
link at the bottom of any page on your 
website, and login.... this is the Login 
dialogue box. Your username is now set 
to “client” and we have added a robust 
password which was emailed to you.  
Once you have typed in your username 
and password click on the LOGIN button 
to enter your website. 

The page that you were on as you 
logged in will appear.     

 

 

Problem?:  

If you cannot remember your Username and / or Password, click the FORGOT section 
links and an automatic email will be sent to your email address on file.  

Note that you must type in your primary email address when requested. If you do not 
have this then email us at support@theinternetmarketingco.com  
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PENCIL LOGO SCREEN  

 

 

Look closely and you will spot the 
pencil logo near the top of the 
screen.  

 

Click on this logo and the page will 
enter “QuickEdit” mode 

 

 

In QuickEdit mode you can edit the textual content on this page as described in the 
‘FAQ: How do I Edit a Page, Add and Edit Links’.  We can also upload single or multiple 
images.  Once you have completed editing then click on the SAVE button to exit the 
editor and save your work.  

 

  

Note that you can navigate around your website as normal. Every page will include a 
pencil QuickEdit logo, and you can make edits and save them on any page in your 
website.  

Find and click 
the Pencil 

button 
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There are a number of icons to help improve the web-page content. These are very 
similar to the icons used by Microsoft word, and other familiar text editors.  

 

• Help - bring up our help window with help information.   

• Bold, Italic, Underline - tools exactly like in word for emphasizing words, tilting 
words, and putting a line underneath selected words.  

• Format - selected from a range of formats for the text to make it all similar.  

• Alignment - Position the text either on right, centre or to the left.  

• Paste from Word - paste text straight from a word document including the word 
formatting.  

• Paste as plain text - paste text and remove and formatting (similar to pure text)   

• Text colour - Change the colour of your text.  

• Highlight - Highlight areas of text.  

• Unlink - If you have created a hyperlink this will remove it.  

• Indent - Move your text in by sections.  

• Outdent - Move your text out by sections.  

• Undo - Undo last bit of editing.  

• Redo - Redo a bit of editing you have done.  

• Number - Create a a numbered list.  

• Bullet point - Create a bullet point list.  

• Add Image - Select an image which you have uploaded.  

• Link - Create a hyperlink or a link to a document or picture  

• Edit Code - View and edit the html, php, javascript code for the website.  

In addition to editing the text content of the page, you may also wish to enter information 
into the lower section of the page in the boxes for Meta Data and Keywords.  The 
“category” should be set to “Uncategorized”. 
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Published Information 

Below the QuickEdit screen you will see an area named “Publishing” as below. Do NOT 
make changes to this area. 

 

DO NOT EDIT THIS 
PORTION 

Metadata and Keywords View 

Below the “Publishing” area is a section for Metadata and Keywords.  The Internet 
Marketing Company offers Keyword Research services to examine and find the best 
keywords for your business and in your specific geographic territory.  Contact us for 
more information.  For all pages (except the home page) enter your keywords and 
description here.  The description is what Google presents in their search results list. 

 

Don’t Forget – 

You need to click the SAVE button when you are finished.    

-end- 


